
Job Aid – Changing Sample Status

Changing Sample Status Using Barcode Utility
1. Hover over the [image: ] tab and click on  [image: ].
2. Verify that the [image: ] radio button is selected. 
3. Scan or manually enter samples #.
4. Click on [image: ].
5. Repeat steps 3 and 4 until all samples have been entered.
6. Check the {Update Status} box. [image: ]
7. “Status” box appears. 
 [image: ]
8. Pull down the “Status” window and select the appropriate status.
9. Click on [image: ] .
10. A window should pop open confirming that the sample status has been changed. [image: ]
11. [bookmark: _GoBack]Click on  [image: ].
NOTE:  If at any time the website is slow to respond, try clicking on the broken paper icon at the top of the screen and try the operation again.[image: ]
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