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SCHEDULE

Qty Unit Price
ITEM SUPPLIES OR SERVICES Purch Unit Total Item Amount
Office Support for the DOE/NNSA Nevada Site Office
0001 1 $738,328.86
Lot NTE $738,328.86
Noun: OFFICE SUPPORT FOR THE DOE/NNSA NEVADA SITE
OFFICE -BASE YEAR
Contract type: Y - TIME AND MATERIALS
Inspection: DESTINATION
Acceptance: DESTINATION
FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all personnel, services, materials, supplies, travel (except as
may be expressly set forth in this contract as furnished by the Government) and
otherwise do all things necessary for, or incident to, providing the requirements specified
in the Performance Work Statement (PWS) entitled, "Office Support for DOE/NNSA
Nevada Site Office," dated May 5, 2011, at Attachment 1.

Period of Performance for the Base Year: 25 January 2012 through 24 January 2013.

Funding Info Only

000101
Noun: Funding Info Only
ACRN: AA $15,000.00 _
PR/MIPR: 12NA000143 $15,000.00

SCHEDULE DE-DT0002733
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SCHEDULE

Qty Unit Price
ITEM SUPPLIES OR SERVICES Purch Unit Total ltem Amount
Office Travel and Other Direct Costs (ODCs)
0002 1 $2,500.00
Lot NTE $2,500.00
Noun: TRAVEL AND OTHER DIRECT COSTS (ODCS)-BASE YEAR
Contract type: Y - TIME AND MATERIALS
Inspection: DESTINATION
Acceptance: DESTINATION
FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all necessary Travel and Other Direct Costs (ODCs) for
training and other required services, as authorized for required performance incidental to
the Office Support Services specified in the Performance Work Statement dated May 5,
2011. Costs are reimbursed based on actual expenses incurred. The contractor shall
not exceed the levels for estimated travel and ODCs as set forth in this CLIN, without
prior approval of the Contracting Officer.

All Travel will be reimbursed, as approved in advance by the Contracting Officer's
Representative (COR), in accordance with the Federal Travel Regulations, as maintained
by the General Services Adminsitration (GSA).

No indirects are allowed on ODCs and Travel

Documentation for actual travel costs and ODCs must be submitted, complete with
receipts for all transporation and lodging, when invoicing for travel costs.

The Baselined, Not to Exceed (NTE) amount for this CLIN is $2,500.

Allowable costs for travel, in performance of the PWS, shall not exceed the established
NTE for this CLIN.

Period of Performance for the Base Year: 25 January 2012 through 24 January 2013.

SCHEDULE DE-DT0002733
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SCHEDULE

Qty Unit Price

ITEM SUPPLIES OR SERVICES Purch Unit Total item Amount
Office Support for the DOE/NNSA Nevada Site Office
1001 OPTION CLIN

Noun: OFFICE SUPPORT FOR THE DOE/NNSA NEVADA SITE

OFFICE - OPTION 1

Contract type: Y - TIME AND MATERIALS

Inspection: DESTINATION

Acceptance: DESTINATION

FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all personnel, services, materials, supplies, travel (except as
may be expressly set forth in this contract as furnished by the Government) and
otherwise do all things necessary for, or incident to, providing the requirements specified
in the Performance Work Statement (PWS) entitied, "Office Support for DOE/NNSA
Nevada Site Office," dated May 5, 2011, at Attachment 1.

If Exercised:

Period of Performance: 25 Jan 2013 through 24 Jan 2014
NTE for Option 1 is $738,328.86

SCHEDULE DE-DT0002733
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SCHEDULE

Qty Unit Price

ITEM SUPPLIES OR SERVICES Purch Unit Total Item Amount
OfficeTravel and Other Direct Costs (ODCs)
1002 OPTION CLIN

Noun: TRAVEL AND OTHER DIRECT COSTS (ODCS) - OPTION 1

Contract type: Y - TIME AND MATERIALS

Inspection: DESTINATION

Acceptance: DESTINATION

FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all necessary Travel and Other Direct Costs (ODCs) for
training and other required services, as authorized for required performance incidental to
the Office Support Services specified in the Performance Work Statement dated May 5,
2011. Costs are reimbursed based on actual expenses incurred. The contractor shall
not exceed the levels for estimated travel and ODCs as set forth in this CLIN, without
prior approval of the Contracting Officer.

All Travel will be reimbursed, as approved in advance by the Contracting Officer's
Representative (COR), in accordance with the Federal Travel Regulations, as maintained
by the General Services Adminsitration (GSA).

No indirects are allowed on ODCs and Travel

Documentation for actual travei costs and ODCs must be submitted, complete with
receipts for all transporation and lodging, when invoicing for travel costs.

The Baselined, Not to Exceed (NTE) amount for this CLIN is $2,500.

Allowable costs for travel, in performance of the PWS, shall not exceed the established
NTE for this CLIN.

If Exercised:
Period of Performance: 25 Jan 2013 through 24 Jan 2014.

Office Support for the DOE/NNSA Nevada Site Office

2001 OPTION CLIN
Noun: OFFICE SUPPORT FOR THE DOE/NNSA NEVADA SITE
OFFICE - OPTION 2
Contract type: Y - TIME AND MATERIALS
Inspection: DESTINATION
Acceptance: DESTINATION
FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all personnel, services, materials, supplies, travel (except as
may be expressly set forth in this contract as furnished by the Government) and
otherwise do all things necessary for, or incident to, providing the requirements specified
in the Performance Work Statement (PWS) entitled, "Office Support for DOE/NNSA
Nevada Site Office," dated May 5, 2011, at Attachment 1.

If Exercised:

Period of Performance: 25 Jan 2014 through 24 Jan 2015.
NTE for Option 2 is $738,328.86

SCHEDULE DE-DT0002733
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SCHEDULE

Qty Unit Price

ITEM SUPPLIES OR SERVICES Purch Unit Total ltem Amount
Office Travel and Other Direct Costs (ODCs)
2002 OPTION CLIN

Noun: TRAVEL AND OTHER DIRECT COSTS (ODCS) - OPTION 2

Contract type: Y - TIME AND MATERIALS

Inspection: DESTINATION

Acceptance: DESTINATION

FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all necessary Travel and Other Direct Costs (ODCs) for
training and other required services, as authorized for required performance incidental to
the Office Support Services specified in the Performance Work Statement dated May 5,
2011. Costs are reimbursed based on actual expenses incurred. The contractor shall
not exceed the levels for estimated travel and ODCs as set forth in this CLIN, without
prior approval of the Contracting Officer.

All Travel will be reimbursed, as approved in advance by the Contracting Officer's
Representative (COR), in accordance with the Federal Travel Regulations, as maintained
by the General Services Adminsitration (GSA).

No indirects are allowed on ODCs and Travel

Documentation for actual travel costs and ODCs must be submitted, complete with
receipts for all transporation and lodging, when invoicing for travel costs.

The Baselined, Not to Exceed (NTE) amount for this CLIN is $2,500.

Allowable costs for travel, in performance of the PWS, shall not exceed the established
NTE for this CLIN.

If Exercised:

Period of Performance; 25 Jan 2014 through 24 Jan 2015.

Office Support for the DOE/NNSA Nevada Site Office

3001 OPTION CLIN
Noun: OFFICE SUPPORT FOR THE DOE/NNSA NEVADA SITE
OFFICE - OPTION 3
Contract type: Y - TIME AND MATERIALS
Inspection: DESTINATION
Acceptance: DESTINATION
FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all personnel, services, materials, supplies, travel (except as
may be expressly set forth in this contract as furnished by the Government) and
otherwise do all things necessary for, or incident to, providing the requirements specified
in the Performance Work Statement (PWS) entitled, "Office Support for DOE/NNSA
Nevada Site Office," dated May 5, 2011, at Attachment 1.

If Exercised:

Period of Performance: 25 Jan 2015 through 24 Jan 2016.
NTE for Option 3 is $738,328.86

SCHEDULE DE-DT0002733
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SCHEDULE

Qty Unit Price

ITEM SUPPLIES OR SERVICES Purch Unit Total item Amount
Office Travel and Other Direct Costs (ODCs)
3002 OPTION CLIN

Noun: TRAVEL AND OTHER DIRECT COSTS (ODCS) - OPTION 3

Contract type: Y - TIME AND MATERIALS

Inspection: DESTINATION

Acceptance: DESTINATION

FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all necessary Travel and Other Direct Costs (ODCs) for
training and other required services, as authorized for required performance incidental to
the Office Support Services specified in the Performance Work Statement dated May 5,
2011. Costs are reimbursed based on actual expenses incurred. The contractor shall
not exceed the levels for estimated travel and ODCs as set forth in this CLIN, without
prior approval of the Contracting Officer.

All Travel will be reimbursed, as approved in advance by the Contracting Officer's
Representative (COR), in accordance with the Federal Travel Regulations, as maintained
by the General Services Adminsitration (GSA).

No indirects are allowed on ODCs and Travel

Documentation for actual travel costs and ODCs must be submitted, complete with
receipts for all transporation and lodging, when invoicing for travel costs.

The Baselined, Not to Exceed (NTE) amount for this CLIN is $2,500.

Allowable costs for travel, in performance of the PWS, shall not exceed the established
NTE for this CLIN.

If Exercised:

Period of Performance:25 Jan 2015 through 24 Jan 2016.

SCHEDULE DE-DT0002733
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SCHEDULE

Qty Unit Price

ITEM SUPPLIES OR SERVICES Purch Unit Total Item Amount
Office Support for the DOE/NNSA Nevada Site Office
4001 OPTION CLIN

Noun: OFFICE SUPPORT FOR THE DOE/NNSA NEVADA SITE

OFFICE - OPTION 4

Contract type: Y - TIME AND MATERIALS

Inspection: DESTINATION

Acceptance: DESTINATION

FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all personnel, services, materials, supplies, travel (except as
may be expressly set forth in this contract as furnished by the Government) and
otherwise do all things necessary for, or incident to, providing the requirements specified
in the Performance Work Statement (PWS) entitied, "Office Support for DOE/NNSA
Nevada Site Office," dated May 5, 2011, at Attachment 1.

If Exercised:

Period of Performance; 25 Jan 2016 through 24 Jan 2017.
NTE for Option 4 is $738,328.86

SCHEDULE DE-DT0002733
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SCHEDULE

Qty Unit Price

ITEM SUPPLIES OR SERVICES Purch Unit Total Item Amount
Travel and Other Direct Costs (ODCs)
4002 OPTION CLIN

Noun: TRAVEL AND OTHER DIRECT COSTS (ODCS) - OPTION 4

Contract type: Y - TIME AND MATERIALS

Inspection: DESTINATION

Acceptance: DESTINATION

FOB: DESTINATION

Descriptive Data:

The contractor shall furnish all necessary Travel and Other Direct Costs (ODCs) for
training and other required services, as authorized for required performance incidental to
the Office Support Services specified in the Performance Work Statement dated May 5,
2011. Costs are reimbursed based on actual expenses incurred. The contractor shall
not exceed the levels for estimated travel and ODCs as set forth in this CLIN, without
prior approval of the Contracting Officer.

All Travel will be reimbursed, as approved in advance by the Contracting Officer's
Representative (COR), in accordance with the Federal Travel Regulations, as maintained
by the General Services Adminsitration (GSA).

No indirects are allowed on ODCs and Travel

Documentation for actual travel costs and ODCs must be submitted, complete with
receipts for all transporation and lodging, when invoicing for travel costs.

The Baselined, Not to Exceed (NTE) amount for this CLIN is $2,500.

Aliowable costs for travel, in performance of the PWS, shall not exceed the established
NTE for this CLIN.

If Exercised:

Period of Performance: 25 Jan 2016 through 24 Jan 2017.

SCHEDULE DE-DT0002733
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SCHEDULE

ITEM SUPPLIES SCHEDULE DATA QTY DATE
0001 1 24 Jan 2013
Noun: OFFICE SUPPORT FOR THE DOE/NNSA NEVADA
SITE OFFICE -BASE YEAR
ACRN: 9
0002 1 24 Jan 2013
Noun: TRAVEL AND OTHER DIRECT COSTS (ODCS)-BASE
YEAR
ACRN: 9
Descriptive Data:
As Required
Obligation
ACRN Appropriation/Lmt Subhead/Supplemental Accounting Data Amount
AA $15,000.00
01050.2012.01.100240.25102.3184701.0000000.0000000.0000000.000000
Funding breakdown:  On CLIN 000101: $15,000.00
PR/MIPR: 12NA000143 $15,000.00

SCHEDULE DE-DT0002733
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SCHEDULE

I. NOTICE: The following contract clauses pertinent to this section are hereby incorporated by reference:

OTHER CONTRACT CLAUSES

952.204-70 CLASSIFICATION/DECLASSIFICATION (SEP 1997)

952.204-77 COMPUTER SECURITY (AUG 2006)

952.223-71 INTEGRATION OF ENVIRONMENT, SAFETY, AND HEALTH INTO WORK PLANNING
AND EXECUTION (DEC 2000)

970.5223-4 WORKPLACE SUBSTANCE ABUSE PROGRAMS AT DOE SITES (DEC 2010)

Il. NOTICE: The following contract clauses pertinent to this section are hereby incorporated in full text:

A. FEDERAL ACQUISITION REGULATION CONTRACT CLAUSES IN FULL TEXT
52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(@) The Government may extend the term of this contract by written notice to the Contractor
within 30; provided that the Government gives the Contractor a preliminary written notice of its intent to
extend at least 60 days before the contract expires. The preliminary notice does not commit the
Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include
this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause,
shall not exceed 5 years 6 months.

(End of clause)
B. DOE AND NNSA CONTRACT CLAUSES IN FULL TEXT
952.204-2 SECURITY (MAR 2011)

(a) Responsibility. 1t is the Contractor's duty to protect all classified information, special nuclear
material, and other DOE property. The Contractor shall, in accordance with DOE security regulations and
requirements, be responsible for protecting all classified information and all classified matter (including
documents, material and special nuclear material) which are in the Contractor's possession in connection
with the performance of work under this contract against sabotage, espionage, loss or theft. Except as
otherwise expressly provided in this contract, the Contractor shall, upon completion or termination of this
contract, transmit to DOE any classified matter or special nuclear material in the possession of the
Contractor or any person under the Contractor's control in connection with performance of this contract. If

SCHEDULE DE-DT0002733
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SCHEDULE

retention by the Contractor of any classified matter is required after the completion or termination of the
contract, the Contractor shall identify the items and classification levels and categories of matter
proposed for retention, the reasons for the retention, and the proposed period of retention. If the retention
is approved by the Contracting Officer, the security provisions of the contract shall continue to be
applicable to the classified matter retained. Special nuclear material shall not be retained after the
completion or termination of the contract.

(b) Regulations. The Contractor agrees to comply with all security regulations and contract
requirements of DOE as incorporated into the contract.

(c) Definition of Classified Information. The term Classified Information means information that is
classified as Restricted Data or Formerly Restricted Data under the Atomic Energy Act of 1954, or
information determined to require protection against unauthorized disclosure underExecutive Order
12958, Classified National Security Information, as amended, or prior executive orders, which is identified
as National Security Information.

(d) Definition of Restricted Data. The term Restricted Data means all data concerning design,
manufacture, or utilization of atomic weapons; production of special nuclear material; or use of special
nuclear material in the production of energy, but excluding data declassified or removed from the
Restricted Data category pursuant to 42 U.S.C. 2162 [Section 142, as amended, of the Atomic Energy
Act of 1954].

(e) Definition of Formerly Restricted Data. The term "Formerly Restricted Data" means
information removed from the Restricted Data category based on a joint determination by DOE or its
predecessor agencies and the Department of Defense that the information--

(1) relates primarily to the military utilization of atomic weapons; and

(2) can be adequately protected as National Security Information. However, such
information is subject to the same restrictions on transmission to other countries or regional defense
organizations that apply to Restricted Data.

(f) Definition of National Security Information. The term "National Security Information" means
information that has been determined, pursuant to Executive Order 12958, Ciassified National Security
Information, as amended, or any predecessor order, to require protection against unauthorized
disclosure, and that is marked to indicate its classified status when in documentary form.

(g) Definition of Special Nuclear Material. The term “special nuclear material” means--

(1) plutonium, uranium enriched in the isotope 233 or in the isotope 235, and any other
material which, pursuant to 42 U.S.C. 2071 [section 51 as amended, of the Atomic Energy Act of 1954]
has been determined to be special nuclear material, but does not include source material; or

(2) any material artificially enriched by any of the foregoing, but does not include source
material.

(h) Access authorizations of personnel.

(1) The Contractor shall not permit any individual to have access to any classified
information or special nuclear material, except in accordance with the Atomic Energy Act of 1954, and the
DOE's regulations and contract requirements applicable to the particular level and category of classified
information or particular category of special nuclear material to which access is required.

(2) The Contractor must conduct a thorough review, as defined at 48 CFR 904.401, of an
uncleared applicant or uncleared employee, and must test the individual for illegal drugs, prior to selecting
the individual for a position requiring a DOE access authorization.

(i) A review must-- verify an uncleared applicant's or uncleared employee's
educational background, including any high school diploma obtained within the past five years, and
degrees or diplomas granted by an institution of higher learning; contact listed employers for the last three

SCHEDULE DE-DT0002733
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SCHEDULE

years and listed personal references; conduct local law enforcement checks when such checks are not
prohibited by state or local law or regulation and when the uncleared applicant or uncleared employee
resides in the jurisdiction where the Contractor is located; and conduct a credit check and other checks as
appropriate.

(i) Contractor reviews are not required for an applicant for DOE access
authorization who possesses a current access authorization from DOE or another Federal agency, or
whose access authorization may be reapproved without a federal background investigation pursuant to
Executive Order 12968, Access to Classified Information (August 4, 1995), Sections 3.3(c) and (d).

(iii) In collecting and using this information to make a determination as to whether
it is appropriate to select an uncleared applicant or uncleared employee to a position requiring an access
authorization, the Contractor must comply with all applicable laws, regulations, and Executive Orders,
including those--

(A) governing the processing and privacy of an individual's information,
such as the Fair Credit Reporting Act, Americans with Disabilities Act (ADA), and Health Insurance
Portability and Accountability Act; and

(B) prohibiting discrimination in employment, such as under the ADA,
Title VIl and the Age Discrimination in Employment Act, including with respect to pre- and post-offer of
employment disability related questioning.

(iv) In addition to a review, each candidate for a DOE access authorization must
be tested to demonstrate the absence of any illegal drug, as defined in 10 CFR 707.4. All positions
requiring access authorizations are deemed testing designated positions in accordance with 10 CFR part
707. All employees possessing access authorizations are subject to applicant, random or for cause
testing for use of illegal drugs. DOE will not process candidates for a DOE access authorization unless
their tests confirm the absence from their system of any illegal drug.

(v) When an uncleared applicant or uncleared employee receives an offer of
employment for a position that requires a DOE access authorization, the Contractor shall not place that
individual in such a position prior to the individual's receipt of a DOE access authorization, unless an
approval has been obtained from the head of the cognizant local security office. If the individual is hired
and placed in the position prior to receiving an access authorization, the uncleared employee may not be
afforded access to classified information or matter or special nuclear material (in categories requiring
access authorization) until an access authorization has been granted.

(vi) The Contractor must furnish to the head of the cognizant local DOE Security
Office, in writing, the following information concerning each uncleared applicant or uncleared employee
who is selected for a position requiring an access authorization--

A. The date(s) each Review was conducted,;
B. Each entity that provided information concerning the individual;

C. A certification that the review was conducted in accordance with all
applicable laws, regulations, and Executive Orders, including those governing the processing and privacy
of an individual's information collected during the review;

D. A certification that all information collected during the review was
reviewed and evaluated in accordance with the Contractor's personnel policies; and

E. The results of the test for illegal drugs.

(i) Criminal liability. It is understood that disclosure of any classified information relating to the
work or services ordered hereunder to any person not entitled to receive it, or failure to protect any
classified information, special nuclear material, or other Government property that may come to the
Contractor or any person under the Contractor's control in connection with work under this contract, may
subject the Contractor, its agents, employees, or Subcontractors to criminal liability under the laws of the
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SCHEDULE

United States (see the Atomic Energy Act of 1954, 42 U.S.C. 2011 et seq.; 18 U.S.C. 793 and 794).
(j) Foreign Ownership, Control, or Influence.

(1) The Contractor shall immediately provide the cognizant security office written notice of
any change in the extent and nature of foreign ownership, control or influence over the Contractor which
would affect any answer to the questions presented in the Standard Form (SF) 328, Certificate Pertaining
to Foreign Interests, executed prior to award of this contract. In addition, any notice of changes in
ownership or control which are required to be reported to the Securities and Exchange Commission, the
Federal Trade Commission, or the Department of Justice, shall also be furnished concurrently to the
Contracting Officer. Contractors are encouraged to submit this information through the use of the online
tool at https://foci.td.anl.gov. When completed the Contractor must print and sign one copy of the SF 328
and submit it to the Contracting Officer.

(2) If a Contractor has changes involving foreign ownership, control, or influence, DOE
must determine whether the changes will pose an undue risk to the common defense and security. In
making this determination, DOE will consider proposals made by the Contractor to avoid or mitigate
foreign influences.

(3) If the cognizant security office at any time determines that the Contractor is, or is
potentially, subject to foreign ownership, control, or influence, the Contractor shall comply with such
instructions as the Contracting Officer shall provide in writing to protect any classified information or
special nuclear material.

(4) The Contracting Officer may terminate this contract for default either if the Contractor
fails to meet obligations imposed by this clause or if the Contractor creates a foreign ownership, control,
or influence situation in order to avoid performance or a termination for default. The Contracting Officer
may terminate this contract for convenience if the Contractor becomes subject to foreign ownership,
control, or influence and for reasons other than avoidance of performance of the contract, cannot, or
chooses not to, avoid or mitigate the foreign ownership, control, or influence problem.

(k) Employment announcements. When placing announcements seeking applicants for positions
requiring access authorizations, the Contractor shall include in the written vacancy announcement, a
notification to prospective applicants that reviews, and tests for the absence of any illegal drug as defined
in 10 CFR 707 .4, will be conducted by the employer and a background investigation by the Federal
government may be required to obtain an access authorization prior to employment, and that subsequent
reinvestigations may be required. If the position is covered by the Counterintelligence Evaluation
Program regulations at 10 CFR 709, the announcement should also alert applicants that successful
completion of a counterintelligence evaluation may include a counterintelligence-scope polygraph
examination.

() Flow down to subcontracts. The Contractor agrees to insert terms that conform substantially to
the language of this clause, including this paragraph, in all subcontracts under its contract that will require
subcontractor employees to possess access authorizations. Additionally, the Contractor must require
such subcontractors to have an existing DOD or DOE facility clearance or submit a completed SF 328,
Certificate Pertaining to Foreign Interests, as required in 48 CFR 952.204-73, Facility Clearance, and
obtain a foreign ownership, control and influence determination and facility clearance prior to award of a
subcontract. Information to be provided by a subcontractor pursuant to this clause may be submitted
directly to the Contracting Officer. For purposes of this clause, Subcontractor means any subcontractor at
any tier and the term "Contracting Officer" means the DOE Contracting Officer. When this clause is
included in a subcontract, the term "Contractor” shall mean subcontractor and the term “contract" shall
mean subcontract.

(End of clause)
952.242-70 TECHNICAL DIRECTION (DEC 2000)

(a) Performance of the work under this contract shall be subject to the technical direction of the
DOE Contracting Officer's Representative (COR). The term "technical direction" is defined to include,
without limitation:
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SCHEDULE

(1) Providing direction to the Contractor that redirects contract effort, shift work emphasis
between work areas or tasks, require pursuit of certain lines of inquiry, fill in details, or otherwise serve to
accomplish the contractual Statement of Work.

(2) Providing written information to the Contractor that assists in interpreting drawings,
specifications, or technical portions of the work description.

(3) Reviewing and, where required by the contract, approving, technical reports,
drawings, specifications, and technical information to be delivered by the Contractor to the Government.

{b) The Contractor will receive a copy of the written COR designation from the Contracting
Officer. It will specify the extent of the COR's authority to act on behalf of the Contracting Officer.

(c) Technical direction must be within the scope of work stated in the contract. The COR does not
have the authority to, and may not, issue any technical direction that --

(1) Constitutes an assignment of additional work outside the Statement of Work;
(2) Constitutes a change as defined in the contract clause entitied "Changes;"

(3) In any manner causes an increase or decrease in the total estimated contract cost,
the fee (if any), or the time required for contract performance;

(4) Changes any of the expressed terms, conditions or specifications of the contract; or

(5) Interferes with the Contractor's right to perform the terms and conditions of the
contract.

(d) All technical direction shall be issued in writing by the COR.

(e) The Contractor must proceed promptly with the performance of technical direction duly issued
by the COR in the manner prescribed by this clause and within its authority under the provisions of this
clause. If, in the opinion of the Contractor, any instruction or direction by the COR falls within one of the
categories defined in (c)(1) through (c)(5) of this clause, the Contractor must not proceed and must notify
the Contracting Officer in writing within five (5) working days after receipt of any such instruction or
direction and must request the Contracting Officer to modify the contract accordingly. Upon receiving the
notification from the Contractor, the Contracting Officer must:

(1) Advise the Contractor in writing within thirty (30) days after receipt of the Contractor's
letter that the technical direction is within the scope of the contract effort and does not constitute a change
under the Changes clause of the contract;

(2) Advise the Contractor in writing within a reasonable time that the Government will
issue a written change order; or

(3) Advise the Contractor in writing within a reasonable time not to proceed with the
instruction or direction of the COR.

(f) A failure of the Contractor and Contracting Officer either to agree that the technical direction is
within the scope of the contract or to agree upon the contract action to be taken with respect to the
technical direction will be subject to the provisions of the clause entitled "Disputes.”

(End of clause)
DOE-C-1007 REPORTS (NOV 2009)

Reports shall be prepared and submitted in accordance with Attachment 2 located in Section J, and as
specified in other clauses in the contract.
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(End of clause)
DOE-G-1007 CONTRACTING OFFICER'S REPRESENTATIVE (NOV 2009)

The Contracting Officer's Representative (COR) for the purposes of monitoring and coordinating the
technical requirements of this contract is Jason Julian. Specific duties and responsibilities of the COR are
those delegated in the Contracting Officer's Representative Delegation for this contract.

(End of clause)
DOE-G-1009 CONTRACTOR'S PROGRAM MANAGER (NOV 2009)

(a) The contractor shall designate a Program Manager who will be the Contractor's authorized
supervisor for technical and administrative performance of all work hereunder. The Program Manager
shall provide the single point of contact between the Contractor and the Contracting Officer's
Representative (COR) under this contract.

{b) The Program Manager shall receive and execute, on behalf of the Contractor, such technical
directions as the COR may issue within the terms and conditions of the contract.

(End of clause)

DOE-G-1010 NON-SUPERVISION OF CONTRACTOR EMPLOYEES ON GOVERNMENT FACILITIES
(NOV 2009)

The Government shall not exercise any supervision or control over Contractor employees performing
services under this contract. The Contractor's employees shall be held accountable solely to the
Contractor's management, who in turn is responsible for contract performance to the Government.

(End of clause)
DOE-H-1001 OMBUDSMAN (JUL 2010) (TAILORED)

(a) An ombudsman has been appointed to hear and facilitate the resolution of concerns from
offerors, potential offerors, and contractors during the preaward and postaward phases of this acquisition.
When requested, the ombudsman will maintain strict confidentiality as to the source of the concern. The
existence of the ombudsman is not to diminish the authority of the contracting officer, the Source
Evaluation Board, or the selection official. Further, the ombudsman does not participate in the evaluation
of proposals, the source selection process, or the adjudication of format contract disputes. Therefore,
before consulting with an ombudsman, interested parties must first address their concerns, issues,
disagreements, and/or recommendations to the contracting officer for resolution.

(b) If resolution cannot be made by the contracting officer, interested parties may contact the
ombudsman, Jill E. Robbins, National Nuclear Security Administration, 1000 Independence Ave. SW,
Washington D.C. 20585, phone: (202) 586-9678, fax: (202) 586-7535, e-mail: jil.robbins@nnsa.doe.gov.
Do not contact the ombudsman to request copies of the solicitation, verify offer due date, or clarify
technical requirements. Such inquiries shall be directed to the contracting officer or as specified
elsewhere in this document.

(End of clause)
Applies to Firm-Fixed-Price CLIN(s) only.

DOE-H-1020 OPTIONS TO THE CONTRACT (NOV 2009)

(a) The Government may unilaterally exercise the option(s) in this contract by written notice to the
Contractor within the term of the contract; provided, that the Government shall give the Contractor a
preliminary written notice of its intent to exercise at least 60 days before the contract expires. The
preliminary notice does not commit the Government to execute the option.

(b) If the Government exercises an option, the contract shall be considered to include this option
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provision.

(c) Should the Government exercise any option hereunder all contractual terms and conditions
shall remain in effect.

OPTIONS Option Period 1: 25 January 2013 through 24 January 2014
Option Period 2: 25 January 2014 through 24 January 2015
Option Period 3: 25 January 2015 through 24 January 2016
Option Period 4. 25 January 2016 through 24 January 2017

(End of clause)

DOE-H-1025 CONTRACTOR INTERFACE WITH OTHER CONTRACTORS AND/OR GOVERNMENT
EMPLOYEES (NOV 2009)

The Government may award contracts for on-site work or services to additional contractors. The
Contractor shall cooperate fully with all other on-site DOE Contractors, and with Government employees,
and carefully fit its own work to such other work as may be directed by the Contracting Officer or a duly
authorized representative. The Contractor shall not commit or permit any act which will interfere with the
performance of work by any other Contractor or by a Government employee.

(End of clause)
DOE-H-1032 RELEASE OF INFORMATION (NOV 2009) (TAILORED)

Any proposed public release of information including publications, exhibits, or audiovisual productions
pertaining to the effort/items called for in this contract shall be submitted at least ten (10) days prior to the
planned issue date for approval. Proposed releases are to be submitted to NNSA Nevada Site Office,
Nevada Support Facility, Office of Public Affairs, 232 Energy Way, Las Vegas, NV 89030, with a copy
provided to the Contracting Officer.

(End of clause)
DOE-H-1048 GREEN PURCHASING UNDER DOE SERVICE CONTRACTS (JUN 2010)

(a) Pursuant to Executive Order 13423, Strengthening Federal Environmental, Energy and
Transportation Management, the Department of Energy is committed to managing its facilities in a
manner that will promote the natural environment and protect the health and well being of Federal
employees and contractor service providers. In the performance of work under this contract, the
Contractor shall exert its best efforts to provide its services in a manner that will promote the natural
environment and protect the health and well being of Federal employees, contract service providers and
visitors using the facility. Green purchasing or environmentally preferable contracting includes the
initiatives described below:

- Alternative Fuels and Vehicles are described at http://www.afdc.energy.gov/afdc/

- Biobased Products are described at http://www.biopreferred.gov/

- Energy efficient products are described at http://energystar.gov/products for Energy Star
products and at http://www.eere.energy.govifempiprocurement for FEMP designated products

- Environmentally Preferable Computers are described at http://www.epeat.net

- Non-Ozone Depleting Products are described at
http://www.epa.gov/Ozone/snap/index.htmi

- Recycled Products are described at http://epa.gov/cpg

- Water efficient products are described at http://epa.gov/watersense/

(b) To the extent that the services provided by the Contractor require the provision of any of the
above types of products, the environmentally preferable type of product is to be furnished unless that type
of product is not available competitively within a reasonable time, at a reasonable price, is not life cycle
cost efficient in the case of energy consuming products, or does not meet reasonable performance
standards. The clauses at FAR 52.223-2, Affirmative Procurement of Biobased Products under Service
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and Construction Contracts, 52.223-15, Energy Efficiency in Energy Consuming Products, and 52.223-17
Affirmative Procurement of EPA-Designated Items in Service and Construction Contracts, in Section |
require the use of products that have biobased content, are energy efficient, or have recycled content.

(End of clause)

DOE-H-1050 LOBBYING RESTRICTION (FULL-YEAR CONTINUING APPROPRIATIONS ACT, 2011)
(APR 2011)

The contractor agrees that none of the funds obligated on this award shall be expended, directly or
indirectly, to influence congressional action on any legislation or appropriation matters pending before
Congress, other than to communicate to Members of Congress as described in 18 U.S.C. § 1913. This
restriction is in addition to those prescribed elsewhere in statute and regulation.

(End of clause)

NNS-G-1001 BILLING INSTRUCTIONS (NOV 2009) - ALTERNATE | (NOV 2009)

(a) Contractors will use Standard Form 1034 (Public Voucher for Purchases and Services Other
Than Personal) when requesting payment for supplies or services rendered.

(b) Contractors must submit vouchers electronically through the Oak Ridge Financial Service
Center's (ORFSC) Vendor Inquiry Payment Electronic Reporting System (VIPERS). VIPERS allows
vendors to submit vouchers, attach supporting documentation and check the payment status of any
voucher submitted to the DOE. To obtain access to and use VIPERS, please visit the web page at
hitps://vipers.oro.doe.gov. Detailed instructions on how to enroll and use the system are provided on the
web page. The submission of vouchers electronically will reduce correspondence and other causes for
delay to a minimum and will facilitate prompt payment to the Contractor. Do not submit a paper copy of
the voucher.

(c) Each invoice shall include the following:

(1) contract number;

(2) contractor name;

(3) date of invoice;

(4) invoice number (invoices shall be sequentially numbered);
(5) total amount of invoice;

(6) period covered or items delivered; and

(7) cumulative amount invoiced to date.

(d) Delivery Payments. Payments made under this contract shall be considered Delivery
Payments as defined in FAR 32.001, entitled “Definitions.”

(e) Approval of Invoices
. The contractor will be paid after approval by the NNSA Approving Official.

(End of clause)
NNS-B-1001 IMPLEMENTATION OF LIMITATION OF FUNDS (NOV 2009)
Pursuant to the clause FAR 52.232-22 in Section |, entitled, "Limitation of Funds"”, the total amount

available for payment and allotted to this contract for CLIN(s) 0001 is $15,000. It is estimated that this
amount is sufficient to cover performance through 6 February 2012.
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NNS-B-1004 CONTRACT TYPE: TIME-AND-MATERIALS (NOV 2009) (TAILORED)

(@) The Contractor shall furnish at the hourly rates stated below, all necessary and qualified
personnel, managing and directing the same to complete CLIN(s} 0001, 1001, 2001, 3001 and 4001
within the performance period specified in Section F. In performance of these CLIN(s), Contractor shall
be reimbursed for direct labor (exclusive of any work performed in an unpaid overtime status) at the
hourly rates listed below for the identified labor categories.

CATEGORIES HOURLY RATE
Project Manager

(Professional V) $52.72
Document Center Support

(Technical Analyst V) $34.16
Administrative Support

(Technical Analyst V) $34.74

Directives Management Support
(Technical Analyst V) $30.14

Records/Central Files
(Technical Analyst V) $38.16

EEOICPA Support
(Technical Analyst V) $32.88

NOTE: JGMS, Inc did not quote escalation of rates for option periods, therefore the rates listed above
apply to all years (if exercised).

(b) For the purposes of paragraph (i)(2) "Total Cost" of the clause entitled Contract Terms and
Conditions Commercial ltems, FAR 52.212-4, the total ceiling price of the CLINs specified in paragraph
(a) above is:

Base year: $738,328.86
Option 1: $738,328.86
Option 2: $738,328.86
Option 3: $738,328.86
Option 4: $738,328.86

(c) For CLINs 0002, 1002, 2002, 3002 and 4002 the NTE for each year will be $2,500. Travel
and ODCs will be reimbersed on actual expenses incurred in accordance with current Federal Trave!
Regulations.

Applies to Time-and-Materials CLIN(s) only.

NNS-H-1006 CONFIDENTIALITY OF INFORMATION (NOV 2009)

(a) To the extent that the work under this contract requires that the Contractor be given access to
or be furnished with confidential or proprietary business, technical, or financial information or data
belonging to other entities that is clearly marked as confidential or proprietary, the Contractor shall, after
receipt thereof, treat such information in confidence and agrees not to appropriate such information to its
own use or to disclose such information to third parties unless specifically authorized in writing by the
Contracting Officer. The foregoing obligations, however, shall not apply to:

(1) Information or data that is in the public domain at the time of receipt by the
Contractor;

(2) Information or data that is published or otherwise subsequently becomes part of the
public domain through no fauit of the Contractor;
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(3) Information or data that the Contractor can demonstrate was already in its
possession at the time of receipt thereof; or

(4) Information or data that the Contractor can demonstrate was received by it from a
third party that did not require the Contractor to treat it in confidence.

(b) The Contractor agrees to enter into an agreement, identical in all material respects to the
requirements of paragraph (a) above, with each entity supplying such confidential or proprietary
information or data to the Contractor under this contract and to supply a copy of such agreement to the
Contracting Officer. Upon request of the Contracting Officer, the Contractor shall furnish the Government
with reports that specify any information or data received as confidential or proprietary and that identify
the entity or entities who supplied the Contractor with such information or data.

{c) The Contractor shall obtain the written agreement of each employee permitted access to or
furnished with confidential or proprietary business, technical, or financial information or data, whereby the
employee agrees that such information or data that the Contractor is obligated to treat in confidence will
not be discussed, divulged or disclosed except to those persons within the Contractor's organization
directly concerned with the performance of this contract or to Government representatives.
Notwithstanding the foregoing Contractor-employee agreement, upon request of the Contracting Officer,
the Contractor agrees to obtain from each employee a confidentiality agreement acceptable to the
Contracting Officer.

(d) This clause, including this paragraph (d) shall be included in subcontracts if there is a
requirement or there becomes a requirement that the subcontractor be given access to or be furnished
with confidential or proprietary business, technical, or financial information or data.

(End of clause)
NNS-H-1007 KEY PERSONNEL (NOV 2009)

(a) Pursuant to DEAR clause 952.215-70 "Key Personnel" the Contractor's key personnel are as
follows:

NAME TITLE

As specified in the JGMS, Inc Quotation, dated 22 July 2011, it is the intent of JGMS, Inc. to
secure the incumbant project manager, Ms. Betty M Knight. If secured upon award Ms. Knight will be
identified as Key Personnel for this effort within this clause. In the event that Ms. Knight is not retained,
Mr. Jerome Gonzales will be assigned the Project Manager (per quotation dated 22 July 2011) and be
identified within this clause as Key Personnel. A modification will be issued after final selection between
the two named candidates and this document revised accordingly. The Contractor shall provide which of
the two named candidates will fill this role as soon as possible after award but no later than 13 January
2012.

Key Personnel are dedicated full-time to this contract.

(b) The clause entitled "Key Personnel" contains a requirement for notification to the Contracting
Officer reasonably in advance (i.e., not less than thirty (30) calendar days) of diversion of, or substitution
for, any of these individuals. The Contractor shall obtain consent from the Contracting Officer prior to any
substitution or diversion of key personnel.

(End of clause)
NNS-H-1008 GOVERNMENT-FURNISHED FACILITIES AND SERVICES (NOV 2009)

(a) During contract performance, the Government will furnish the Contractor office space for
approximately 11 individual(s) on an as-required basis. Additional office space may be provided by the
Government as the NNSA project demands. If Government-provided space is not available at or near the
work and/or training site, and the task requires on-site performance, suitable space may be rented by the
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Contractor with prior approval of the Contracting Officer.

(b) On-site utilities and office furnishings, standard manuals, supplies, and access to the
Government computer systems may be furnished by the Government on an as-required basis. The
Government may also provide all telephone and janitorial services, and on-site mail service for the on-site
facilities during contract performance. "On-site" means a Government specified location at a Government
facility.

(End of clause)
NNS-H-1009 COMPUTER SYSTEMS SECURITY (NOV 2009)

(a) The Contractor agrees to comply with the NNSA/DOE directives listed in paragraph 2.0 of the
Performance Work Statement, entitied Office Support for DOE/NNSA Nevada Site Office, Las Vegas,
Nevada and all other regulations specified in this contract or as required by law or regulations.

(b) The Contractor shall immediately provide written notification to the Contracting Officer when
an employee of the Contractor no longer requires access to Government computer systems.

(End of clause)
NNS-H-1012 CONTRACTOR IDENTIFICATION SPECIFICATIONS (NOV 2009)

(a) Resident Contractor personnel, while visiting and/or working within Government facilities on a
continuous basis (part-time, or full-time) must be recognizable as Contractors while in Government
facilities. This shall be accomplished by wearing appropriate badges.

(b) Badges shall be worn on the outermost garment in the chest area. Such badges will neither
replace base passes nor be regarded as positive proof of identification. Rather, they will serve to clearly
differentiate between Government and non-Government personnel and determine the level of access.
Contractors are responsible for acquiring an appropriate number of badges to meet the needs of their
employees.

(End of clause)
NNS-H-1015 FOREIGN NATIONAL ACCESS TO NNSA FACILITIES (JAN 2011)

(a) DOE Order 142.3A entitled Unclassified Foreign Visits and Assignments Program is
incorporated into this contract by reference.

(b) The DOE Order is available on the internet at: http://www.directives.doe.gov/ or by request to
the Contracting Officer.

(End of clause)

NNS-H-1019 WORKER SAFETY AND HEALTH PROGRAM IN ACCORDANCE WITH 10 CFR 851
(NOV 2009)

{(a) No work may be performed at the covered workplace uniess and until the government
approves the Contractor's Worker and Safety Health Program. "Covered workplace” means a place at a
DOE site where a Contractor is responsible for performing work in furtherance of a DOE or NNSA
mission. "DOE site" means a DOE-owned or -leased area or location or other area or location controlled
by DOE where activities and operations are performed at one or more facilities or places by a Contractor
in furtherance of a DOE mission.

(b) The Contractor, or a subcontractor at any tier, shall comply with the requirements of 10 CFR
851, Worker Safety and Health Program. 10 CFR 851 is incorporated into the contract by reference. In
the event of any conflict between this special contract requirement and 10 CFR 851, the requirements of
10 CFR 851 shall take precedence.
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(c) The Contractor shall implement and maintain a written Worker and Safety Health Program that
provides the methods of implementing the requirements of Subpart C of 10 CFR 851 (or Part 851 or
§851).

(d) Contractors must incorporate in the Worker and Safety Health Program any changes,
conditions, or workplace safety and health standards directed by DOE consistent with the requirements of
10 CFR Part 851 and Laws, Regulations, Directives and NNSA Policy (if in the basic contract) and
associated contract clauses. (see §851.13(c)(3)).

(e) The Contractor will provide a copy of their Government approval and WSHP plan to:

Mr. Glenn S. Podonsky, Chief

Office of Health, Safety and Security HS-1
Forrestal Bidg US DOE

1000 independence Ave SW

Washington DC 20585

(f) Each year, 90 days before the anniversary of the contract effective date, the Contractor must

submit to the Contracting Officer either an updated worker safety and health program for approval or a
letter stating that no changes are necessary in the currently approved worker safety and health program.

(g) If a Contractor employs or supervises workers who are represented for collective bargaining
by a labor organization, see §851.11(d).

(h) Nothing in Part 851 or this special contract requirement precludes a Contractor from taking
any additional protective action that is determined to be necessary to protect the safety and health of
workers (see §851.12).

(End of clause)

NNS-H-1021 INSTRUCTIONS FOR UPDATING FOREIGN OWNERSHIP, CONTROL OR INFLUENCE
(FOCI) INFORMATION (JAN 2011)

{(a) In order to submit periodic updates or to report changes to Foreign Ownership, Control or
Influence information as required by DEAR 952.204-2, Security, the Contractor shall use the DOE FOCI
electronic submission system located at https://foci.td.anl.gov.

(b) New users, when registering to update information under this contract, should select "NNSA
Service Center Procurement/Purchasing” as the FOCI Office that will review the FOCI Submission.

(c) Electronic signatures are accepted.

(End of clause)
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DE-DT0002733
Attachment 1

PERFORMANCE BASED STATEMENT OF WORK
Task Order DE-DT0002733
Office Support
For DOE/NNSA Nevada Site Office, Las Vegas, Nevada
May 5, 2011

1.0 INTRODUCTION/BACKGROUND

Scope

The Contractor Shall provide office support for the National Nuclear Security Agency/ Nevada Site
Office (NNSA/NSO), performing administrative tasks in functional areas such as the Records/Central
Files; correspondence processing, domestic and foreign travel coordination; directives management;
Energy Employees Occupational lliness Compensation Program Act (EEOICPA); Freedom Of
Information Act (FOIA) support and data entry. Positions will be located in the Nevada Support
Facility (NSF) in North Las Vegas, Nevada.

Logistics

Core work hours are from 8:30 AM to 3 :30 PM, Monday through Friday. However, the organization
in which the contractor's employee is assigned to may request core hours that match the need of
that particular organization.

NNSA/NSO's computing infrastructure is a business network, connected with the NNSA Service
Center, Headquarters in Washington DC, Germantown MD and other NNSA site office locations
throughout the United States. The NNSA/NSO "standard suite" of commercial off-the-shelf software
consists of Microsoft Word, Excel, PowerPoint, Access, Exchange/Outlook Mail and internet
Explorer. Additionally, NNSA/NSO supports and utilizes Microsoft Visio, Project and Adobe Acrobat
Exchange in several business areas. Several DOE/NNSA-developed programs are also utilized.
Contractor personnel are expected to have a working knowledge of, and proficiency with, the
standard suite applications and other systems (to include ePegasus), necessary to perform the
services described herein. The contractor is expected to maintain proficiency through software
training provided in-house as well as through external training sources. Training will be provided to
gain proficiency with DOE developed/specific software.

Most activities will be performed in the DOE Nevada Support Facility, which is a semi-secure
building. Unless escorted, either a "Q," "L," or "SCI" level clearance is required for access to
corresponding portions of the building. The performance of this contract will require a "Q" level
clearance for approximately seven contractor employees performing work in the following areas,
described in paragraph 3.0 of this PWS: 1 FTE Project Manager, 5 FTEs for the administrative
support, an 1 FTE for Records/Central Files Support, the remaining positions do not require
clearances.

2.0 APPLICABLE DOCUMENTS

e Applicable DOE, NNSA and NSO Directives Orders and Notices and Contract, Attachment A
of this PWS, DOE Applicable Directives dated January 31, 2011
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3.0 REQUIREMENTS

Project Management/Task Manager/Supervisor: The Contractor shall provide an on-site Project
Manager/Task Manager/Supervisor who has management skills and resources required to plan,
organize, direct, accomplish, document, invoice, and control the technical efforts set forth in this
PWS. The supervisor shall manage and assign all work tasks and shall be the primary point of
contact to the Government. The Task Manager shall have equivalent qualifications as other contract
employees and be required to carry full duties to support other areas of the PWS. The on-site
supervisor, or a delegated acting supervisor, must be available during the core hours of operation on
a daily basis. The Task Manager and contractor staff shall interface with internal NNSA/NSO offices
and its counterparts, as well as other Federal and Management and Operating (M&O) Contractor
counterparts to accomplish their assigned tasks. The Contractor shall provide the staff to support
this contract, and cross-train its staff, when necessary, to ensure continuity of work. All individuals
shall be able to serve as back-up for all duties covered in the PWS and on-site contractor resources
shall be available to provide administrative support at conferences and meetings, if required and
authorized by the Contracting Officer's Representative (COR). The absence of any contractor
personnel shall be supported by fill-in personnel, if necessary, to assure adequate performance and
coverage of all functions. The Task Manager and COR will meet, as required, to review current
issues, problems, and overall status of the support effort.

Document Center Support. The contractor shall process incoming ePegasus documents for the
NNSA/NSO. This position's functions include placing an Action Label on each document, date
stamping the back of the letter(s), entering ePegasus to process the Metadata, scanning the
documents, saving the documents to PDF, attaching a proper file code, e-mailing the documents to
the appropriate person(s), making copies of the record documents for the manager's read file, and
sending the documents to the Central Files.

Administrative Support. The contractor shall provide administrative/clerical support for functions
such as freedom of information programs, legal, safety and security programs, site operations and
others, including, but not limited to, word processing, copying, compiling reports, utilizing
correspondence and issues management tracking systems and other computer administrative
support systems and databases, and provides data entry support.

Directives Management Support. The contractor shall operate the Directive Management Center,
providing guidance and administrative support for the management and distribution of DOE and NV
Orders, DOE Manuals, Standard Operating Procedures (SOPS), NNSA/NSO Announcements or
Broadcast e-Mail, and related publications; to edit draft orders, announcements, and related
directives; maintain a master directives database and library for current management directives; and
to type routine correspondence related to the management directives system. Track concurrence
using an automated directives management system. Provide support for the creation and
management of NNSA/NSO and other e-forms, utilizing commercial off-the-shelf computer
packages.

Records/Central Files Support. The contractor shall be responsible for the daily operational tasks
described in the NNSA/NSO Records Management Program/Central Files Desk Top Procedure and
the NNSA/NSO Records Holding Area/Storage Vault Procedure for inactive Records. NSA/NSO
manages the Records/Central Files Program. The Records/Central Files functional support activities
of coding original documents for record identification purposes; selecting the appropriate records
retention schedules; inputting file code and retrieval information (date of document, subject, type,
author, etc.) into a computer database; and filing, re-filing, retrieving, and dispositioning record
material as scheduled. Utilize DOE/NNSA standard file codes. Manage records in accordance with
applicable records management laws, regulations and orders. Provide customer service for retrieval,
checkout, delivery, pickup, and re-filing of document material, and process incoming
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correspondence Prepare appropriate records management documentation (e.g., Records inventory,
Records Inventory and Disposition Schedules (RIDS) or their equivalent replacement form) to
ensure that record material in the Records/Central Files area is retained and dispositioned in
accordance with National Archives and Records Administration (NARA) approved disposition
schedules. Provide assistance to offices in preparing documents for Records/Central repository,
including Files inventory, RIDS schedules, inactive records, and dispose of documentation as
necessary. Assistthe NNSA/NSO Records Officer with evaluation of nonscheduled record series for
permanent or temporary retention requirements; coordinate recommended records series
descriptions and disposition instructions for preparation of paperwork for approval; update RIDS,
NARA, and DOE Records Schedules; and adhere to DOE/NNSA and other federal guidance
regarding management of federal records. Perform special records inventories as requested by
NNSA/NSO. The Central Files/Records Holding Area (RHA) staff must also process and manage
classified records in accordance with applicable regulations and directives.

EEOICPA Support. Provides advanced forms of word processing of technical and nontechnical
reports and documents; design and create spreadsheets. Provides data entry and clerical duties to
include, but not limited to, filing, photocopying, and receptionist duties. Types, revises, and prints a
large assortment of technical and nontechnical documents. Types notes from meetings into meeting
minutes. Formats documents in accordance with applicable regulations and guidelines. Proofreads
documents to ensure there are no formatting, typographical, grammatical, or spelling errors.
Ensures all final documents are free of errors for purposes of reproduction and distribution. Uses
optical scanner for data and graphics whenever possible. Copies and distributes approved
documents. First point of contact for a specific directorate guiding visitors to their appropriate
destinations. Proficient with the following office equipment. computer, printer, scanner, copier,
facsimile, and telephone. Also includes knowledge of desktop publishing support to include design
and layout of newsletters and brochures.

4.0 OBJECTIVES. MEASURES AND EXPECTATIONS

The Contractor shall establish and implement a Quality Assurance Program to ensure that contract
requirements are met. Contractor performance will be evaluated on the following specific
performance-based objectives, measures, and expectations that are directly associated with the
work described in Section 3.0, Requirements.

Objective Measures Expectations Method of
Surveillance
Daily Office Management | - Timeliness | - Initial response made within one Periodic
and General - Accuracy | business day of a notification or a Review/
Administrative/ request for assistance. Customer
Correspondence - Reports are to be 100% accurate. Complaint
Support - Correspondence generated by the

Contractor shall be 100%
grammatically accurate.

- Cost, schedule and resource
utilization reports are accurate and
provided within two business days of

request
Records Management - Timeliness | - On site records are located and Periodic
and Archival Support made available within one business Review/
day of request. Off site records (within | Customer
the control of the contractor) are Complaint

retrieved within 5 working days
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Correspondence - Timeliness | - Correspondence is processed within | Periodic
Processing - Accuracy 24 hours of receipt. Review/
- Handling of classified documents is Customer
100 percent accurate. Complaint

Failure to meet the performance expectations will result in the contractor correcting deficiencies as
a high priority at no additional cost to the NNSA/NSO.

5.0 RESOURCES/GOVERNMENT FURNISHED PROPERTY

The NNSA/NSO will provide office space, telecommunications, furniture, computers, fax, and copiers
necessary for the task order performance. General computer supplies and consumables, guides
and manuals will also be provided by NNSA/NSO. The contractor must supply those items unique to
their operations such as timekeeping systems or other materials necessary to track hours or
expenses. Occupational medicine support is also provided by the Management & Operations (M&QO)

contractor.

6.0 TRAVEL

it is anticipated that some travel may be required under this effort. All travel will require
coordination and approvai from the Contracting Officer's Representative (COR) prior to travel
being conducted. All approved travel will be reimbursed based on actual expenses incurred as
authorized by the Federal Travel Regulation (FTR).
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PWS ATTACHMENT A
DOE/NSSA DIRECTIVES
AND OTHER DOCUMENTS

DIRECTIVE, TITLE, AND DATE

ahwN=

T20ooNO

- O

13.
14,
15.

16.
17.
18.
19.
20.
21,
22.
23.

24.
25.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

NSO O 140.X Chg 1, Facilities and Test Site Visits/Tours, 7-31-03

DOE O 142.1, Classified Visits Involving Foreign Nationals, 1-13-04

DOE O 142.3A, Unclassified Foreign Visits and Assignments Program, 10-14-10

DOE O 200.1A, Information Technology Management, 12-23-08

DOE 0 203.1, Limited Personal use of Government Office Equipment Including Information
Technology, 1-7-05

DOE M 205.1-3, Telecommunications Security Manual, 4-16-06

DOE O 206.1, Department of Energy Privacy Program, 1-16-09

DOE O 221.1A, Reporting Fraud, Waste, and Abuse to the Office of Inspector General, 4-19-08
DOE O 221.2A, Cooperation With the Office of Inspector General, 5-25-08

DOE O 226.1A, Implementation of Department of Energy Oversight Policy, 7-31-07

NA-1SD 226.1A, NNSA Line Oversight and Contractor Assurance System-Supplemental
Directive, 10-17-08

NSO O 412.X1E, Real Estate/Operations Permit, 9-11-09

DOE 0 414.1C, Quality Assurance, 6-17-05

DOE O 442.1A, Department of Energy Employee Concerns Program, 6-6-01

DOE M 442 .1-1, Differing Professional Opinions for Technical Issues Involving to Environment,
Safety, and Health, 11-16-06

NSO O 442.1C, Nevada Site Office Employee Concerns Program, 5-30-08

DOE O 470.2B, Independent Oversight and Performance Assurance Program, 10-31-02

DOE M 470.4-1 Chg 2, Safeguards and Security Program Planning and Management, 10-20-10
DOE M 470.4-3A, Contractor Protective Force, 11-5-08

DOE M 470.4-5, Personnel Security, 8-26-05

DOE M 470.4-6 Chg 1, Nuclear Materials Control and Accountability, 8-26-05

NSO O 470.X1B, Facility Security Survey Corrective Action Planning, 5-30-07

NSO M 470.X2-1, Handling and Control of Accountable Classified Removable Electronic
Media, 3-14-08

NSO O 470.X4, Incidents of Security Concern, 2-9-09

DOE O 471.1B, Identification and Protection of Unclassified Controlled Nuclear Information, 3-
1-10

DOE O 471.3, |dentifying and Protecting Official Use Only Information, 4-9-03

DOE M 471.3-1, Manual for Identifying and Protecting Official Use Only information, 4-9-03
DOE O 471.6, Information Security, 6-20-11

DOE M 475.1-1B, Manual for Identifying Classified Information, 8-28-07

DOE O 475.2, Identifying Classified Information, 8-28-07

DOE O 534.1B, Accounting, 1-6-03

DOE O 551.1C, Official Foreign Travel, 6-24-08

NAP 70.2, Physical Protection, 7-2-10

NAP 70.4, Information Security, 7-2-10

10 CFR 851, Worker Safety and Health Program, 6-28-06
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U.S. DEPARTMENT OF ENERGY
NATIONAL NUCLEAR SECURITY ADMINISTRATION

REPORTING REQUIREMENTS CHECKLIST

1. PROGRAM/PROJECT TITLE

Office and Administrative Support Services for the NNSA
Nevada Site Office

2. IDENTIFICATION NUMBER

DE-DT0002733

3, PARTICIPANT NAME AND ADDRESS
Nevada Site Office

232 Energy Way
N. Las Vegas, NV 89030

4. PLANNING AND REPORTING REQUIREMENTS

Ercquency Frequency
A. General Management E. Scientific and Technical Information (STI)
DOE F 241.1 available at http://wwiv.osti.gov/
B Management Plan (requires COR approval) A
Status Report A O Technical Progress Report (Annual Accomplishment
) Summary Report Report)
O Draf for Review
B. Schedule/Labor/Cost [0  Final for Approval
O Conference Report
[ Milestone Schedule/Plan [0 Final Technical Report
[ Labor Plan [0 Draft for Review
[0 Facilities Capital Cost of Money Factors Comp. 0 Final for Approval
{3 Contract Facilities Capital and Cost of Moncy 0 Software
[0 Cost Plan Other (Specify):
[0 Milestone Schedule/Status
2 Labor Management Report M F. Other Reports (Not Science and Techaical Information, STT)
B  Cost Management Report M
[0 Draft for Review
O Final for Approval
C. Exception Reports O Other
[0 Conference Record G. Miscellancous Other Reports
0 Hot Line Repont
Small Disadvantage Subcontracting Plan Reports
D. Performance Measurement Availablc at ¢SRS website, http:/Avww.eses.gov/
O Management Control System Description 0 ISR Individual Subcontract Report (Formerly SF 294)
O WBS Dictionary [0 SSR Summary Subcontracting Report (Formerly SF 295)
{0 Index Government Property Reports (41 CFR 102-36.295)
[ Element Definition Available at htip://www.direct i
O Cost Performance Reports O DOEF4300.3 Semi-Annual Summary Report of
DOE-Owned Plant and Capital Equipment
O Format I - WBS
O  Fommat 2 - Function [3J PIDs Property Information Database Report
O Format 3 - Baseline Work Environment, Health & Safety Plan (10 CFR 851)
Financial Incentives ®  Initinl Submission A
[0 Statement of Income and Expense & Updates a
[0 Balance Sheet Other
{0 Statement of Changes in Financial Position
0 Other
5. FREQUENCY CODES
A - As Required BM - Bi-Monthly S - Semi-Annually
C- Cbange to Contractual Agreement M - Monthly X - With Proposal/Bid/Application or with Sigaificant Changes
F - Final (end of cfiort) O - Once After Award Y - Yearly or Upon Renewal of Contractual Agreement/Revision of
D - Daily Q - Quarterly Task Assignment
7. PREPARED BY ” o
Jacan Fdian -
| 11/18/11 [ 8N For/
Program Mdhager/COR (Date) K (Date)

f(yfactmg Speéim/s)/()fﬁcer T
(
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6. SPECIAL INSTRUCTIONS {Attachments)
Report Distribution List
Report/Plan Form No. (if Frequency Copies Address
Management Plan See previous page AB
Status Report* Sec previous page AB
Labor Managenent Report* See previous page AB
Cost Management Report* See¢ previous page A B
WEHSP Initial See previous page A B
WEHSP Updates See previous page AB
*Reporting can also be submitted as part of monthly invoicing through VIAS.
List of Addresses

A, National Nuclear Security Administration B. National Nuclear Security Administration

Nevada Site Office Nevada Site Office

Attn; Lillian Minor Attn: Jason Julian

PO Box 98518 PO Box 98518

Las Vegas, NV 89193-8518 Las Vegas, NV 89193-8518

Email: Lillian.minor@nunsa.doe.gov Email: Jason.julian@nnsa.doe.gov

Fax #: 702-657-7651 Fax #: 702-657-7651





